
Personalizing Options (Please complete second page)

E_SRV_001 Personalization Set-Up Fee * $50.00

E_SRV_002 Transfer Fee (previous set-up moved to another title) * $15.00

E_SRV_003 CD Card Option (Replaces CD Jewel Case Packaging) + $1.00/unit

E_SRV_004 Disc Personalization Fee - Optional (if less than 500 per title) + $0.50/unit

Mailing Supplies

D_S001 7” x 12” White bubble-lined mailer (100 per box) $30.00

D_S002 7” x 7” White bubble-lined mailer (100 per box) $25.00

Shipping & Handling (Please call for a quote - 888-448-6410)  K_SRV_601

Subtotal

Sales Tax (TN Only - 9.25%)

Total

Quantity Item # CD Title Price Total

Payment Information

❑ Check enclosed Check # ____________ ❑ Purchase Order # ____________

(Your credit card will be charged when order ships.)
❑ VISA ❑ MasterCard ❑ American Express ❑ Discover

Expiration Date CSV 

Signature __________________________________________________

Credit Card Billing Address (if different than Billing Address above)

__________________________________________________________

__________________________________________________________

(Company Orders Only)

* Personalization Fee and Transfer Fee are 

non-refundable and include 1 set-up and 1 edit. 

Additional edits will be billed in 1/4 hour

increments at $75.00/hour.

Standard CD Pricing (25 minimum per title) January 1, 2011 through December 31, 2011

25-49 50-99 100-299 300-499 500-999 1000 & up

$6.99 $5.49 $4.49 $3.99 $3.49 $2.99
NOTE: The Standard CD Set-Up is not personalized but includes a horizontal business card die-cut at no charge.

Personalizing Options / Set-Up Fees
Personalization Set-Up Fee: $50 for the first CD title ordered by a new customer.

Transfer Fee: $15 for personalization of any different CD title ordered by a returning customer.
CD Card Option: $1.00 per unit includes card with CD, white A7 envelope and cardboard mailer.

Disc Personalization Fee: $.50 per unit for orders less than 500 units. No charge for orders of 500 units or more of the same CD title.
Custom CD Packaging: Additional Set-Up Fees apply for customer-supplied artwork. Call us at 888-448-6410 for more information.

NOTE: A proof will be emailed within 3-5 business days for personalized orders only. Approval is required before production begins.

Shipping & Handling
Shipping and handling is an additional charge and is determined by method of shipment, order quantity and destination from Nashville, TN.

Orders typically ship within 5 to 10 business days from date of layout approval. Delivery times depend on method of shipment. 
All orders are shipped FedEx or UPS Ground unless instructed otherwise.  Call 888-448-6410 for a quote.

Billing Information

Name Company / Office Customer #

Mailing Address

E-mail Address (Layout proof will be sent here unless instructed otherwise.) Phone # Contact Person for this order

Shipping Information Same as above address (no need to complete below)

Name Phone # (required for FedEx delivery) Company / Office

Street Address (P.O. Box not accepted) City State Zip

Phone: 888-448-6410 #2                          Fax: 888-448-4393

cdguys@thehalfordcompany.com       www.thecdguys.com



Personalization Information
❑ Yes ❑ No Logo

Your logo will appear in pre-determined locations based on product layout.

Logo sent by: ❑ e-mail (send to cdguys@thehalfordcompany.com)

* please include Contact Name in Subject line
❑ disk ❑ mail (scan) ❑ transfer ________________

PMS colors (if known):__________________________________________

❑ Yes ❑ No Photograph

Your photo will appear in pre-determined locations based on product layout.

Photo sent by: ❑ e-mail (send to cdguys@thehalfordcompany.com)

* please include Contact Name in Subject line
❑ disk ❑ mail (scan) ❑ transfer ________________

How to send graphics: Graphics must be high-resolution (at least 300 dpi). Acceptable file formats are eps, tif or jpg.

We cannot use Microsoft Publisher files or Microsoft Word documents. You may mail us your

wallet-sized photo or camera-ready logo to scan if you don’t have digital files. Images from the

internet are low-resolution and are not suitable for printing.

❑ Yes ❑ No Personalized Message

Your personalized message/greeting will appear on the inside panel of the CD
booklet facing the CD. Typically, three to four brief phrases fit the space.

Contact Information

Items you select below will appear on inside booklet facing CD.

❑ Yes ❑ No Name: ______________________________________________________

❑ Yes ❑ No Designation / Title: ____________________________________________

❑ Yes ❑ No Business Phone: ______________________________________________

❑ Yes ❑ No Direct Line: __________________________________________________

❑ Yes ❑ No Toll-Free Phone: ______________________________________________

❑ Yes ❑ No Mobile Phone: ________________________________________________

❑ Yes ❑ No Voice Mail: __________________________________________________

❑ Yes ❑ No E-Mail Address: ______________________________________________

❑ Yes ❑ No Fax: ________________________________________________________

❑ Yes ❑ No Website: ____________________________________________________

❑ Yes ❑ No Address: ____________________________________________________

____________________________________________________________

Finishing Options

❑ Yes ❑ No Business card die-cut: ❑ Horizontal (no charge) ❑ Vertical ($30 charge)
Die-cut for business card insertion - located on the inside cover facing CD.

❑ Yes ❑ No Shrinkwrap (no charge)
The CD package is wrapped in clear plastic for a professional finish.

To order CALL TOLL FREE 888-448-6410 or FAX this form TOLL FREE to 888-448-4393

cdguys@thehalfordcompany.com     www.thecdguys.com

Personalized Disc:

❑ Yes ❑ No

Transfer # ______________

The CD Guys® Use Only

❑ Identical Layout Transfer:

Order # ______________

❑ Layout Transfer with

changes / additions:

(mark boxes below)

Order # ______________

❑ Add ❑ Change

❑ Add ❑ Change ❑ Remove

❑ Add ❑ Change ❑ Remove

❑ Add ❑ Change ❑ Remove

❑ Add ❑ Change ❑ Remove

❑ Add ❑ Change ❑ Remove

❑ Add ❑ Change ❑ Remove

❑ Add ❑ Change ❑ Remove

❑ Add ❑ Change ❑ Remove

❑ Add ❑ Change ❑ Remove

❑ Add ❑ Change ❑ Remove

❑ Add ❑ Change ❑ Remove

Please Note:

If you mark “Yes” for Business 

card die-cut, shrinkwrap is not 

recommended.

or
#1

#2
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